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Employment Application

Human Resources, Employment Services

Web:  www.uidaho.edu/hrs, Address:  415 W. 6th St., PO Box 444332, Moscow, ID 83844-4332 

Phone: 208-885-3609, Fax: 208-885-3602, Jobline: 208-885-3595

	Position Applied For: Job Title

(Please print)
	Job Number

(See announcement)

	How did you first learn of this vacancy?  Please check the appropriate item(s) and/or list if “other”.       

 [   ]  Newspaper/Publication (please list) ______________________      [   ] Other University of Idaho sources

 [   ]  Website                                                                                                      __ Jobline (voice recording)

       __ University of Idaho                                                                                 __ Listserv (automatic email)

       __ IMDiversity.com                                                                             ​​        __ Human Resources Job Board

       __ University Job Bank                                                                        [   ]  Job Service

       __  Other Website (please list) ___________________________      [   ]  Other Source (please list) ______________________



	Name: Last


	First
	M.I.
	Email Address

	Mailing Address


	Phone Number

(       )
	Message Number

(       )

	City


	State
	Zip

	Will you accept:   Full-time?  Y __   N __    Part-time?  Y __   N __    Nights?  Y __   N __   Date available?  ______________



	INDICATE AVAILABLE WORKING HOURS/DAYS:

	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	
	
	
	
	
	
	


HAVE YOU WORKED AT THE UNIVERSITY OF IDAHO BEFORE?              YES     NO

	Dates
	Department
	Supervisor

	
	
	

	
	
	

	
	
	


NEPOTISM:
	University policy prohibits employees from participating in institutional decisions, including hiring, which involve a direct benefit to members of their immediate families (including the employee's spouse, child, parent, grandparent, brother, sister, mother-in-law, father-in-law, son-in-law, or daughter-in-law). Do you currently have a member of your immediate family employed at the

University of Idaho?  
Yes_____   No_____  If Yes, please list the family member's name and department:

Family Member(s):                                                                                            Department(s):

_____________________________________                     ________________________________________

_____________________________________                     ________________________________________

_____________________________________                     ________________________________________




POST-SECONDARY EDUCATION AND TRAINING:

	Dates 
	School
	City & State
	Credits
	Major
	Type of Degree?

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Special Licenses / Certification / Military Experience:  __________________________________________________________

________________________________________________________________________________________________________




PREVIOUS EXPERIENCE:    (DO NOT attach a resume in place of this information)

	From/To
	Hrs/Wk
	Employer’s / Supervisor’s Name & Address
	Position Title / Duties
	Salary
	Reason for Leaving

	
	
	____________________________________________________________________________________________________________
	________________________________

________________________________________________________________________________________________


	
	

	
	
	____________________________________________________________________________________________________________
	________________________________

________________________________________________________________________________________________


	
	

	
	
	____________________________________________________________________________________________________________
	________________________________

________________________________________________________________________________________________


	
	

	
	
	____________________________________________________________________________________________________________
	________________________________

________________________________________________________________________________________________


	
	

	
	
	____________________________________________________________________________________________________________
	________________________________

________________________________________________________________________________________________


	
	

	
	
	____________________________________________________________________________________________________________
	________________________________

________________________________________________________________________________________________


	
	


PROFESSIONAL REFERENCES:

	Name:


	Title:
	Telephone:  (       )

	Address:



	Name:


	Title:
	Telephone:  (       )

	Address:



	Name:


	Title:
	Telephone:  (       )

	Address:




	CONVICTION RECORD:

	A conviction record may not necessarily bar employment.  Factors such as age, time of the offense, seriousness and nature of violation, as well as rehabilitation will be taken into account.   Have you ever been convicted of a felony or convicted in a military court martial?   Y ___   N ___

Nature of offense:  _______________________________       Location: _______________________________    Date:  ____________________




Note:  All new employees must be able to provide proof of identity and eligibility to be employed in the United States of America within three business days of the date of hire. 

I hereby authorize University of Idaho to inquire as to my record with any or all of my former employers or references with no liability arising therefrom and guarantee the correctness of the above statements.  I understand that making any false statement herein or in supplementary or testing materials will be sufficient cause for dismissal.  I also understand that by signing this application, I am certifying that I am in compliance with the Federal Military Selective Service Act, 50 U.S.C. § 453, or that I am exempt from the same.
Signature:  ________________________________________________________________________   Date:  _________________

To enrich education through diversity the University of Idaho is an equal opportunity/affirmative action employer.
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	             AFFIRMATIVE ACTION FORM

         Human Resources, Employment Services
                               415 W. Sixth Street

                                 P.O. Box 444332

                           Moscow, ID 83844-4332

FAX #:  208-885-3602 and/or EMAIL: employment@uidaho.edu                                                     http://www.uidaho.edu/hrs
	[image: image3.png]





The University of Idaho is an equal opportunity employer and the University takes affirmative action, in accordance with federal law, to ensure nondiscriminatory practices in employment.  The University has a policy of providing equal opportunity in employment, without regard to color, religion, race, gender, national origin, disability or status as a special disabled or Vietnam Era Veteran.  All employees of the University of Idaho are expected to act in accordance with the affirmative action policy and be proactive in its implementation, according to the law.  

Completion of this form is voluntary.  However, the information is used to meet specific federal government requirements concerning affirmative action programs and it would be beneficial to the University of Idaho if you would provide the information.  This information will be removed prior to the application being forwarded and will be kept confidential.  It is used to monitor our affirmative action program.  Thank you!

A.  ________________________________________________________________________________________


  

Last


   
      First



Middle

B. Position Applied for (include college/department):  ________________________________ Job #:  __________

C. Gender (Please check the appropriate box):
 Male [   ]   Female [   ]


D. Are you a citizen of the United States of America?  Yes​​ [   ]   No [   ]

If you are not a citizen of the U.S., do you have resident alien status and Department of Labor certification to accept permanent employment in the U.S.?  Yes [   ]   No [   ]

Many of the affirmative action procedures are intended to result in documenting the establishment of and agreement on a working definition of "best qualified," the extra effort made to recruit women, persons of color, persons with disabilities, and Vietnam-era veterans, and an objective, job-related justification for the ranking of applicants.  In the event that a person who is a member of a protected group is among the candidates who are best--but equally--qualified, the University of Idaho has a commitment to offer the position first to the protected-group member.  Protected groups include women, persons of color, disabled persons, and Vietnam-era veterans.  Please Note:  “Persons who are nonresident aliens of minority groups (black, Hispanic, or Asian descent) are not entitled to the special consideration that these affirmative action procedures afford.” (University of Idaho, Faculty-Staff Handbook, 3065, D-2)  
E.  Race/Ethnicity (Please check the appropriate box):

[   ] Caucasian/White

 
[   ] Asian

[   ] Black/African American 
 
[   ] Native Hawaiian or other Pacific Islander

[   ] Hispanic/Latino/Latina 

[   ] American Indian/Native American/Alaska Native

*White, not of Hispanic origin includes people who are descendant of any of the original people of Europe, North Africa, or the Middle East; Black/African American, not of Hispanic origin includes people who are descendant of any of the black racial groups of Africa; Hispanic/Latino/Latina includes people of Mexican, Puerto Rican, Cuban, Central or South American descent or other Hispanic culture, regardless of race; Asian/Pacific Islander includes people who are descendant of any of the original peoples of the Far East, Southeast Asia, the Indian subcontinent of the islands of the Pacific; American Indian/Native American/Alaska Native includes people who are descendant of any of the original people of North America and who maintain cultural identification through tribal affiliation or communication recognition.

